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Queen Mary Ethics of Research Committee 
Joint Research Management Office (JRM0)
Research Ethics Facilitators 
Email: research-ethics@qmul.ac.uk
Tel: +44 (0)20 7882 7915 / 6947



APPLICATION FORM FOR INDIVIDUAL RESEARCH PROJECT APPLYING FOR DEVOLVED SCHOOL RESEARCH ETHICS COMMITTEE (DSREC) APPROVAL

	[bookmark: _Hlk64270076]Please complete this form if you plan to undertake a research project involving human participants which is classified low-risk (see guidance list for studies NOT categorised as low-risk). The completed form should be submitted to the DSREC or designated School Ethics Lead of the School your Supervisor belongs to. Attach a copy of the Participant Information Sheet and the Consent Form or other material that will be used in the consent process. The University’s Participant Information Sheet and Consent Form templates must be followed. Any relevant documents, such as study protocol, interview guide or survey questions, should be attached to the form. Before submitting, you should ensure that you have read and understood the JRMO’s research ethics web page. For additional support please contact the Research Ethics Facilitators by e-mail: research-ethics@qmul.ac.uk.



Section 1 – Basic study details 

1a. Full study title 
Click or tap here to enter text.

1b. Study type

This is a:
 
☐ QM Staff study 
☐ QM Postgraduate Research study   
☐ QM Taught Postgraduate student study (e.g. MA, MRes, MSc, LLM)          
☐ QM Undergraduate student study   

1c. Details of the existing generic teaching module ethical approval (to be completed by DSREC Administrator)
	Project title of the approved generic research ethics application:
Reference number of the approved generic application:


             
1d. Details of the lead Investigator

	Title and full name:
School or Institute:
Email: 
Programme of study:
Module code:




Qu 1e-1g Student Studies only:
1e. Details of the Course Leader
	Title and full name:
School or Institute:
Email: 
Telephone:



1f. Details of the Supervisor 
Note to applicant: Supervisors must hold an employment contract with Queen Mary University of London. Duplicate box for multiple supervisors

	[bookmark: _Hlk62878439]Title and full name:
School or Institute:
Email: 
Telephone:



1g. Details of the Queen Mary Student Investigator(s)

	Title and full name:
School or Institute:
Email: 
Programme of study:
Module code:



1h. Details of other external collaborator(s) who will be contributing to the study (if applicable)
 Note to applicant: Duplicate box for multiple collaborators

	Title and full name:
Position held:
Organisation, postal address and website if available:
Email: 
Telephone:
Role in study: 
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1i. Estimated study start date
Click or tap here to enter text.
     
Estimated study end date
Click or tap here to enter text.

Section 2 – Risk filter 

2. For your study to be eligible for DSREC approval, you must confirm the following by ticking the boxes:
	☐  My study does not examine a topic that may be considered sensitive such as:
· sexual behaviour
· illegal or political behaviour
· experience of violence, abuse or exploitation
· mental health
· gender, ethnicity or immigration status. 
Note to applicant: Gender and ethnicity questions can still be part of the demographic questions asked. 

☐  My study does not involve any of the following participant groups:
· children and young people under 18 
· potentially vulnerable people or groups (i.e. people with a learning disability or cognitive impairment, older adults or individuals in a dependent or unequal relationship).
· participants who may be identifiable in the material used or generated (i.e. visual or vocal methods producing images or sound recordings) 
· interviews with people holding high office (elite interviews).
· participants recruited or identified through the internet or social media where the understanding of privacy in these settings is ambiguous (i.e. in ‘closed’ discussion groups where there is potential for quotes and visual images to be identifiable).
· participants who may be classified as vulnerable for any other reason other than those given above.

☐  My study does not involve any of the following interventions:
· administration of licensed medicinal products 
· use of medical devices (i.e. Magnetic Resonance Imaging)
· ingestion of any substance by participants (i.e. food substances, supplements or vitamins)
· physical interventions (i.e. exercise or hypnotherapy)
· collection of human tissue samples

☐  My study design does not involve deliberately deceiving participants 
Note to applicant: Deception occurs when a researcher offers false information to participants or intentionally misleads them about key aspects of the research. 

☐  My study does not involve access to records of personal or sensitive confidential information, including biometric and health data, concerning identifiable individuals

☐ My study does not offer disproportionate financial inducements (beyond travel reimbursements and expenses) to participants? 
Note to applicant: Undue inducements are excessively attractive offers or disproportionate large payments that persuade participants to take undue risks or volunteer against their better judgement.

☐  There is no risk that my research may result in participants becoming distressed

☐  My study does not involve issues that may be classified as security sensitive
[bookmark: _Hlk51069970]Note to applicant: Research commissioned by the military; or commissioned under an EU security call; or research concerning terrorist or extremist group can be classified as security sensitive. 

☐   My study does not involve visits to websites, storage or transmission of documents that might be associated with extremist, or terrorist, organisations 




[bookmark: _Hlk62853255]If you have SELECTED ALL of the above, complete this application form and submit your application to the DSREC or designated School Ethics Lead of the School your Supervisor belongs to, who will consider this application form and any participant documentation (written using QMERC templates), address any concerns, and determine whether your individual application adheres to the specifics of the existing generic teaching module ethics approval. 

If you have NOT SELECTED ANY OF THE ABOVE, you should stop completing this form as it is not eligible to go through the low-risk approval route. Please complete a QMERC research ethics application form and submit the form and any participant documentation (written using QMERC templates), to the Research Ethics Facilitators (research-ethics@qmul.ac.uk). 

Section 3 – Research design

3a. Describe the research aim(s) and research design of your study.
[bookmark: _Hlk62848383]Note to applicant: Describe the hypotheses/research questions to be addressed. Outline the method(s) that will be employed to collect data and describe how each method will be utilized. Please write a minimum of 300 words in everyday language. 
Click or tap here to enter text.

3b. Describe the key characteristics of your participants (for example, age, gender). State and briefly justify the inclusion and exclusion criteria that will be used for both identification and recruitment of participants.
Click or tap here to enter text.

3c. State the number of participants to be recruited and explain how the sample size was decided.
Click or tap here to enter text.

3d. Site(s) of the research study.
Click or tap here to enter text.

3e. How will potential participants be identified, approached and recruited?
Note to applicant: Attach a copy of any poster(s), advertisement(s) or letter(s) to be used for recruitment.
Click or tap here to enter text.

3f. Please explain how you will obtain consent; who will seek it; what information is to be provided to potential participants about the study and how you will document consent.
Note to applicant: 
Click or tap here to enter text.

3g Describe how you will ensure anonymity and protect confidentiality of data.
Note to applicant: You should explain in this section how you will anonymise or pseudonymise the data; where you will store the data; who will have access to the data; how long data will be retained for; where the results of the study will be reported. 
Click or tap here to enter text.

3h. By checking the following boxes, I confirm that:

	☐ Collection, secure storage and disposal of data will be undertaken in accordance with the specific generic approval and University guidance and policies. 

☐ All personal data will be stored and processed in compliance with data protection legislation. 



Section 4 – Ethical considerations

[bookmark: _Hlk62849288]4a. Describe any ethical issues that might be raised by your study and how you will address these (i.e. explain the potential benefits and risks, if any, to the participants).
Click or tap here to enter text.

4b. By checking the following boxes, I confirm that:
Note to applicant: Please also complete the text box under each point to explain how this will be achieved


	☐ Participation is entirely voluntary. Refusal to participate requires no reason and will not affect the individual or their rights.
Click or tap here to enter text.

☐ Appropriate informed consent will be obtained from participants using the University’s guidance, Participant Information Sheet and Consent Form templates.
Click or tap here to enter text.

☐ Participants will be provided in advance with a brief but complete description of the purpose of the study and what they should expect to happen if they decide to participate in the study.
Click or tap here to enter text.

☐ Participants may withdraw from the study at any time. Requests for withdrawal of data will be facilitated as specified in the Participant Information Sheet. 
Click or tap here to enter text.

☐ Participants will be asked for their consent to be photographed, videoed, audio-recorded, or observed.
Click or tap here to enter text.

☐ Participants will not be identifiable in published or shared reports.
Click or tap here to enter text.




Section 5: Declarations 

5a. By checking the following boxes, I confirm that:

	☐ The information in this form, including any supporting documentation is, to the best of my knowledge, complete and correct. I have attempted to identify and mitigate all risks that may arise in conducting this research and acknowledge my obligations as investigator and the rights of the participants.

☐ I am responsible for notifying the School Research Ethics Committee of any amendments, minor or major, to the study.

☐ I have read and understood the Queen Mary Policy on Research with Human Participants and the Concordat to Support Research Integrity.

☐ The primary purpose of the study is submitting a report/dissertation for internal assessment. In the event of possible external publication, this will be made explicitly clear in the QMREC participant information sheet and consent form and the Supervisor who is acting as the Principal Investigator for the study will be informed.

☐ I am responsible for reporting any unexpected deviations to study protocol or unexpected events which occur, to the School Research Ethics Committee. 


[bookmark: _Hlk51240476]
[bookmark: _Hlk62853442]Note to applicant: Electronic signatures and/or scanned versions accepted

Signature of Lead Investigator: ……………………………………………….………….........................................................
Print name: …………………………………………………………………………………………………………………………..
Date: ………………………………………………………………………………………….......................................................

Signature of Supervisor (if a student study): ..……………………………………………………………………………...........
Print name: ……………………………………………………………………………..……………………………………………
Date: ………………………………………………………………………….............................................................................
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