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Searching and Viewing Academic Items, Proposals and 
Programme Concepts 

Use this article to search for programmes, modules, proposals, and programme concepts in the Curriculum 

Manager. Before you start, you must be logged into the Curriculum Manager. (Test environment and Live 

environment) 

Searching for a programme or module academic item 
1. On the dashboard, select Academic Items from the left-hand navigation menu. 

 

 
 

2. Select the search box. 

 

https://qmuloemtest.service-now.com/courseloop/dashboard#/
https://qmuloemprod.service-now.com/courseloop/dashboard#/
https://qmuloemprod.service-now.com/courseloop/dashboard#/
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3. Enter the programme or module name or enter the programme or module code. 

 

 

 

4. Review the matching results shown on the page. 

5. To narrow the results, select Show filters. 
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6. Use the filters to search by programmes, modules, faculty, school/institute, study level or version status. 

 

 

7. Select Hide filters to close the filter panel when you have finished. 
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Viewing programme or module academic item information 
1. After the academic item appears in the search results, select the drop-down arrow on the right to expand 

the programme or module. 

 
 

2. Select the approved version you want to view by using the right-pointing arrow on the right. You can 

select the latest approved version for the current year or an approved version from a previous year. 

 

3. The approved programme or module specification opens. 
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4. Scroll through the specification or use the quick navigation menu on the left to jump to a specific section. 

 

5. To compare the current version with a previous year or approved version, use the Compare version drop-

down near the top of the page. 
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6. To view changes more easily, switch on Show changes. Sections with differences are marked with a 

small pencil icon. 
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7. To export the specification for sharing outside the university, such as with external examiners or 

accrediting bodies, select Export to PDF at the top of the page. 

 

Searching for a programme or module proposal 
1. On the dashboard, scroll down to the Proposals container. 
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2. Select Academic Item Proposals from the selectable headers. 

 

 

3. Enter the proposal number, programme name or module name in the search box. 

 

 

4. Open the proposal by selecting the right-pointing arrow on the right. 
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Searching for programme concepts 
1. On the dashboard, scroll down to the Proposals container. 

 

2. Select Programme Concept from the selectable headers. 

 

 

3. Enter the proposal number or programme concept name in the search box. 
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4. Open the concept proposal by selecting the right-pointing arrow on the right. 

 

 

Note: Programme concepts are optional and self-contained. They are a useful tool for schools and institutes to plan the 
early stages of a new programme, but they are not required as part of the governance process. 
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