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1. Run the search ‘7 Living with patients with Immunosuppression’:

4 || CEG Redbridge (2863)
. CEG BHR Archive
. CEG BHR Dashboard
. CEG BHR Invoicing tool
, CEG BHR QOF 2021 2022
. CEG BHR Subsearches (1)
., CEG BHR Support Searches

4 ['| CEGCOVID19
+ 1 Covid vac call cohorts 1 to 12 (127)

o

.

B

2 SMI and LD Covid vac call recall (12)

3 Follow up Covid vac decliners (1)

4 Househound Covid vaccine call recall (2)

5 COVID Recall Age 16to 17 yrs exc CEV (2)
6 COVID Recall Pregnant Patients (3)

7 Living with patients with Immunosupression (1)
Housebound Covid19 v2 (56)

MECC (1)

Subsearches (18)

~

7 Living with patients with Immunosupression
D @mXAQqi s SO 0
Name ¥
Immunosuppressed Patients

2. Right click, select ‘Actions’, then ‘Print Integrated Word Letters’:

D Run &  Assignto Caseload
fgn Breakdown Results #8  End Relationship
X Reset Breakdown Options & Grant Additional Online Services Access
@, show Patients & Plot on Map
1  Show Information & Print Blank Scripts
& Amend \:f Print Drug Schedules
A Rename Print Integrated Word Letters
= Print Letter Pack
d i @ Pprint LettersiLabels
@ prict Diagram @  Print Record Summaries
B vove G Print Repeats List
s # Record Contact
t Heond £ Record Preferred Communication Method
ﬁ) Add to Favourites Record SMS Consent
! Create Patient Status Alert | &7 Send Communication
Run on Current Patient @ Send Email
% Lo Send Patient App Notification
Send Patient Appointment Invitation
Send Information to TPP Send SMS Message
\B? Actions > II] Send Tasks
[6¥) Send Tasksto GPs
B Tae ?| B set One-off Script Message

3. The below box will appear. Change the selection to ‘General letter’:

¥ Choose Letter Type

Letter Type Q Clinic Letter

Dk Cancel

X

¥ Choose Le

Letter Type CL

Gastroenterology
Gastroscopy Report
General Document
General Letter
General Medicine
General Surgery

Ok Cancel
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4. Select the CEG folder and the ‘Household of immunosuppressed’ letter.
| \

¥ Choose a Letter Template

Browse Search Favourites
. 2 week wait
. ADDITIONAL FUNDING IFR
. AGE CONCERN
. ARCHIVED
. Age UK Referrals
. Antenatal
. Ardens
. CAQ
. CARMEL
) %m 9
. Community referral forms Concordia ultrasound and doppler
_. DNA LETTERS TO PATIENTS

. Disbetes UK Information Prescriptions % COVID-19 vaccination consent form v1

 Ormeiog e &% Cremation Form 4 Part 1 v1

ILC: o + Health Protection Unit (HPU) Motification CEG v2
m + High Risk Covic9 Patient Letter CEG V2
E:f::ﬂ;"s:ﬁ: Household of immunosuppressed CEG v1

| NELFT templates

. NHS Changes 2018

Ok Cancel

5. Once you have selected the letter, it will open. Click ‘Merge and Print’. It will print and save to
the patient’s record.

SystmOne Mail Merge Home T Design Layout References Review View Developer

- = ' A D= o Merge Later
« |4 B L5 Q B &% "
lew Amend Form Patient Patient Clinical Medication Vaccinations Sender/ Miscellaneous
And Print Tfmplate Field Protection Demographics~ Care~ - v v Recipient ~ M
Commands Merge Fields

If you need further assistance, please don'’t hesitate to contact your CEG primary care support
team:

Lacey Fitzgerald
Primary Care Support Officer
Lfitzgerald@gmul.ac.uk

or

Tracey Gibbons
Primary Care Support Officer
t.gibbons@amul.ac.uk
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